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The Story of Jane Houlson’s Unique and Interesting Job Recounted 
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The spoils! 
white maneater shark, Miss Houlson calls upon a 
native to assist her in hauling him in. 


2% tons in weight, 1834 feet across the fluke, 
and 16% feet long, with a mouth 3 feet 1 inch 
wide. An eye decorates each side of the mouth, 
with large curlers that reach out and stuff food 
into its mouth. 

Armed with notebook and typewriter, she 
has lived in outlandish places where she has 
been the only white woman for months. She 
revolutions flare up, and has big 
game fishing experiences to her credit that will 
challenge any man’s fish story. 


has seen 


There was the time, for instance, among the 
Maya Kechchi Indians of British Honduras 
“T was in my hut typing away,” she narrated, 
“while the rest of the party was out excavat- 
ing a Maya city. I was busily transcribing a 
huge volume of notes, which had been dictated 
the previous evening, on that day’s excavating 
work. 
watching me, and when I looked around I saw 
the natives peeping in 

“T continued typing and they gradually came 
closer. They seemed to be fascinated by the 
movement of my fingers over the keys, and by 
the noise of the machine. I must say that we 
had ; ~*viously established very friendly rela- 
tions with them by giving them simple first 
aid for stomach-ache and cuts and abrasions, 
so that they were beginning to have some 
doubts as to the efficacy of their own medicine 
men. 


Suddenly I became conscious of eyes 


“Well, dozens of the natives crowded into 

























Exhausted from her tussle with the 


that tiny hut so that it became impossible for 
me to breathe, let alone work. When I finally 
stopped, closed up the machine and put it away, 
they left, reluctantly. 

“The next day they were on hand again, 
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Viss Houlson at her desk, in New 


for which she has 


and when I began to type, they would all 
crowd into the hut. This continued for several 
Then I began to notice that they were 
carrying in many persons apparently too ill or 
feeble to walk, and these were placed on the 
floor. One day I accidentally kicked the hand 
of one of these natives, and when I bent to pat 
him, to show him that I had not meant to hurt 
him, I found his hand was stony cold. He was 
dead. 

“All the while the live members of the tribe 
were watching me closely. I didn’t know what 
to do, what with that corpse under my feet, 
but I knew that the only way to get them out 
of the hut was to close up the typewriter and 
put it away. This I did, and the men lying on 
the floor were carried out while the others left 
of their own accord. 

“A few hours later it began to rain, and it 
rained bucketfuls. The Indians returned and 
danced around my hut in high holy glee. Later 


days. 


we learned that, having been good to them in 
attending to their minor illnesses, they could 
conceive of nothing evil coming from us 
They had watched me depress a typewriter key 
and had heard the noise that came from the 
machine, and in their simple, primitive way 
they had figured it out that this was my way 
of getting into communication with the good 
spirits in the Happy Hunting Ground. There- 
fore they had brought their sick and dead to 
me that I might type to heaven for them. 
“Then, when the rain which was not due for 
several weeks arrived so unexpectedly after | 
had touched their dead tribesman, they were 
sure I had supernatural powers and they induct- 


ed me into their tribe as a goddess of sorts.” 


York, sur- 
rounded by trophies gathered by the expeditions 
“secretaried.” 
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When the expedition moved north, to Pearl 
Island, 50 miles south of Panama, Miss Houl- 
son set up office on the island. She lived here 
for twelve months and was the onl vhite 
woman for hundreds of miles around. 

One afternoon she deserted her mn dook 
and typewriter for a harpoon, and after a three 
and a half hour fight with a white maneater 
shark, she finally landed him with the aid of 
a native, accepting help only when her hands 
were torn by the chains. 

“The shark takes your line,” she explained, 
“and starts out with a whiz. Then the line 
slackens and you begin hauling him in when, 
suddenly, he’s off again, with the chain flying 
through your hands, tearing the skin off. 
He'll even get under your boat, and around 
it, too, if he can.” 

The shark, 14 feet 6 inches in length, and 
weighing 1,400 pounds, must have been a 
pretty good-sized catch, for the President of 
Panama congratulated her upon landing him. 

Near Pearl Island was a settlement on 
which lived the direct descendants of the worst 
utthroats in all history, and part of Miss 
Houlson’s job was to visit this settlement and 
trade with the natives. 

“They are the most interesting people I've 
ever met,” she declares. “There are more 
than 3,000 of them living on the small islands 
in the Caribbean Sea not far from the Hon- 
duras coast. They are all direct descendants 
of the old-time buccaneers who sailed with 
Morgan and with other pirates. And are they 
proud of their ancestry! They permit no in- 
termarriage with inhabitants of neighboring 
islands, desiring to keep their blood strain 


The harpoon hurled by Miss Houlson at the white maneater shark had hit its target. Note the 


pure. They live in small wooden houses, have 
no policemen or written laws, and still talk 
in the dialects common to the old sea raiders. 
They are a law unto themselves l saw a 
man shot and killed for daring to wear a 
bandana of the same pattern worn by another 
cutthroat.” 

This only skims the surface of the many 
exciting episodes in the life of this explorer’s 
secretary. Could one find her when she had 
more time to spare she could recount many 
another experience—how it feels to witness 
digging up skeletons of prehistoric races, 
nameless animals, giant fish . . . this much 
traveled secretary could regale us with the 
most intriguing descriptions of parlor furni 
ture, kitchen utensils, women’s jewelry, to 
say nothing of implements of wartfare 
which distinguished the civilization of th 
Latin-American countries many centuries ago 

To sit and watch Miss Houlson classify the 
odd-looking spoils of the recent expedition, see 
her handle hideous skulls and jagged ribs and 
X-rayed feet, induces. . well, just a few 
creepy “shudders.” For the life of your metr 
politan secretary, in the highest sky tower, 
seems prosaic indeed beside Miss Houlson’s 


Aside from the noises, which they detest, 


the explorer and his secretary find cities very 
tame. They expect to be off soon, to some 
nice, quiet, savage country where they can do 
a bit of hunting and fishing and digging for 
lost civilizations. And if Miss Houlson comes 
across another tribe that wants her to tick 
tack a message to heaven on her typewriter, 
she Says she'll be glad to oblige with her 
private wireless system 


shark still churning up the water with its tail at the end of the fight. 





4 Tue Grece Warrer, September, 1934 













- Twenty-Thvee a nd a 


Heli tours beset Sn 
<A UG aA, . Py yy Wig 


LA Eo Rsk mary ot + & = 
i j og Fe | ROBERTS | “Tl 
RINEHART 


rts Rinehart 








a 
“al 











Reprinted in shorthand by permission of Farrar & Rinehart 


°* f 
 . y, A. 2 C > n 7 > ail . y? 
( a ) i 
— “ ; ,) ] , 
i « ¢ d ¢ Pp t% \ 
° . EB ) “~) 
5 d ( } t 
= C> / 
| ) } 
é c x . o +¥ = f 
a“ Py) { 0 ¢ - f 
PA > 


ht Mh ae. ~ 9): Lyfbeay; fd. 
4 


ZD Gael 0 Gn, éf: fF" Go bay: dB. Viebob 


Sw, y. ttre. % pa Xy/, a B< 2/18 yy 
N09 vee . 








THe Grece Warrer, September, 


4 < a 
° 
} 
/ J 2 
CZ 7 
4 
‘ 7 i? 
7 
: ( 
- - 
££ [ P 
rai, 
y ai. 
Pree 
/ ( 
- < . 
Cc ) 
A > 
A 4 al 
O/( 
7 
Z 2 Cc g 


1934 


A 
> c | . 
/ 
/ 
. a / 
7 / 
f 
, 
-) / 
= , ml 
ry ( > 
} x : 
‘ P c . 
») , 
. 27 < . 
» > ct \ Ky 
» } 
7 
? » ) ( 
x 
( y 
> > . 
‘ ee. 
f = at a < \ 
x Oo C 
a 
7 . 
2+ r ei. « 
. yY 
} 
2 / 
" oO 4 
) 6. 
- - M4 A 
? 4 \ 7 ” r 
< ( 
Ky 
A . 
* ce i is 


tC 7 
. 


2 C tek La , a 





Ly <> 
aes 
» 
>. 
- \ © 
° 
ie: a 
: em , 
a x > c ¢ 


& 
t 
/ 
aa . 
) 
4) o 
4 
\ 
, 
) 
ad . 
i 
( 
A 





Co 





Tue Grece Warrer, September, 1934 

















+ 


you two dollars 
I eat breakfast ‘ 2 
with the General within : o \ 


a@ mont! 





Le 





Tue Grece Wrrrer, September, 1934 











8 Tue Grece Watrer, September, 1934 


- k 
« ¢ ( Ls ; af 
L ° ), ’ 
. y, ZL ‘ -_ 4 yp - c 
A o 
; $ >» o> fr a 7 L (2) 
( 
a 2 
q Cc = — c Cc ~~ - £ 
4 
“7 
7- 2 r pF : 7 





C = 
-_ A Cue 6 FD a Z Cc A errs 
‘ “{ ) / + 
oe = - A v¢ 6, ( ¢¥ ¢ 1 Ls 4 
C2 \ -, a eit 4 y —ees _ 





(Continued on page 22) 














Tue Greece Wrrrer, September, 1934 


Stenographers | Have Had 


Tho: 





By AN EXECUTIVE 


Who Has Hired Score 


| \ rst ster vraphet was eal If sh 


l | loc +] 
nadn t ta married a luck mal ian | 
: - , 

she Ss é stenograpie ohe was 
‘ ' 

e most emcient stenographer i have eve! 

id and it may be that she taught me to ex 
pe + ¢ 7 cl t her successors 


I WAS called n ff the road to take the 


sales manager's desk. It was the first desk 
job I had ever held I had always sold mer 
chandise on the road and the atmosphere of 
an ofhce was new to me and not exactly vit 
ing, either l id llen int erta habits of 
W rk ft t we lanirei.ri ii litte t | ‘ 
utine The tact was it I] i never d 
‘ ate 1 ett he re ana 0 “A na to 
F P . ‘ t R e ‘ * ‘ | d 
relis T mu 
| vever etta was is | ive Sa 
leal st i r It might have beet « 
iu S the ly girl i lat | I SIX 
ers l than she At any rat 
Srv SSESS¢ I 1k Sta d 2 
mi general f me particular. | 
S ime t 1 upo! Rer for n y details 
that would e be sadly rlected, I an 
afraid, ha t t be tor her untiring eth 


] } w ii s tl it Iw ild ive had « nsid 
erable difficulty when I began, if it had not 
been for | ta M tated letters at first 
assumed a t deal ot my oral ibits of 
perso! al « tact a iad to be toned down 
During the st six months, when it was all 


fully suggeste this and mat ther highly 
important things that helped me to hold m 


new job 


. 
FOR three years I had this superlative steno- 
graphic cooperation Then came the inevi- 


table. She married and I went through the 

agony I trying t adjust myself t i very 

mu ess efficient girl. Perhaps I expected 

too much. It is true that I did not expect 
] 


' siall 1 y ‘ ' » ty 
any girl actually to 1 Loretta’s place, but | 
| 
I 


hope for one sufficiently interested to try 
to do her work reasonably well 

Loretta undertook to select her successor 
She sent me a girl who was as efficient as | 
could expect, but she married and left town 


good girl wh 


s of Office Assistants 


ist whel 5 
n ther 
Dad ind 
i’ od one | T 
In those 
premiun ’ 
During t 
stenograp 
is necessit 
te wrapl 
lieve Ca t 
; = ike re 
' ' 
it she | } 
. ‘ ‘ 
Ss S " S 
evards me 
‘ ‘ 
b WW ¢ 
; 
£ i 
| 
; ' 


whet hy 
| f 
eT if » 
q etly ct 
phrase £ 
tot 1) Tih 
otes of th 
prospective 
she 1s prope 
I am ge 
= ' 
wi nK 
Past if 
' "1 
thet Sri \ 
tore c 1 
ad pt al my 
hel na 
cip a I I 
: } 
their us 
' ; 
ilways not 
naturalls ' 
the ther ty] 
exceptions I 
tify the pol 


vanity. 
Tt Ss SE ld 
stenographer 


> I Liked and Those I Did Not Like 


Wa 
4 
' 
( 
e 
‘ 








10 





Tue Grece Warrer, September, 1934 














city in my territory in America and Canada.  couldn’t afford to have any other kind. Good 
3ut when it is necessary to break in a new one _jobs attract only good workers, and only good 
I dislike the job. It throws me off my stride workers are tolerated in good jobs. 
for several days. I have difficulty in concen- This does not mean that an _ efficient 
trating during that period and my work suf stenographer must be brilliant. Often the bril- 
fers considerably. liant ones are not so good. Dependability is 
the first and most important requisite. All of 
4 ‘ . . . . . 
I © me. a stenographer iS a very important the other qualities are secondary. Give me a 
person. Any executive will admit that a good girl upon whom I can depend to do her work 
stenographer means a great dea! to him. A thoroughly, and who will sometimes think 
few of the executives I know would be hope- just a little beyond her job, and I will be 
lessly lost without their stenographers. satisfied. I don’t care if she never heard of 
When I meet an outstanding executive I the classics. She can have a club foot and a 
ask him what he thinks of his stenographer. face that only a mother can love, but if | 
Invariably his praise is enthusiastic and un- know I can depend on her to do her work as 
stinted. The fact is, he wouldn’t have to tell it is given to her to do, and if she will bear 
me, because I know, without his telling me, in mind that her boss has a job to hold, then 
that his stenographer is a good one. He I will be forever satisfied to sign her pay check. 
INTELLIGENCE Test: Make a list of the points brought out in the above article in the shortest possible 
time. Then go over the article and see if you have missed any points. Deduct 10 for each point 
you failed to get the first time. Use 100 as a basis 
INSTITUTO NACIONAL 
San Francisco de Macoris, R. D. 
"Dia de Gregg" — eT 
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LA FUTURA ESCUELA 


One of the many interesting pictures exhibited at the Gregg Day celebration in New York 
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Via the Shorthand Route 


‘6 HORTEST CUT”—When interviewed 
in connection with the first Choosing- 
a-Career held at Newark, 

New Jersey, this summer, secretarial employ- 

ment was named as the best road to success 

by A. Wineburgh, 

Products Company, New York City 

Wineburgh 


Conference 


Carbona 


Said Mr 


president « f 


ng my career, I would endeavor t 


on ¢ a position as assistant or secretary to the chief 
om ¢, regardless of the type of business, for I 


believe that working in such a capacity offers the 


shortest t to learning every angle of an enterprise 
If | were sufficiently alert and possessed of the ability 
to learr I am sure I could more qui kly become a 
valuable asset to my employer in that way than in any 


other. Life is too short to attempt learning a business 
by going through one department at a time, whereas 
taking a position that brings one in close association 


with the fountain head, opens the door to every 


branch of the company nd means economy of time 


I , a 
and effort 
When I say assistant or secretary to the chief 
executive, it contemplates a training in stenography 
ind s« eta practice wit which every one nless 
1¢ has a ready-made siness to enter, should equip 


If we had at hand a “Who's WI 


ness,’ we would expect to find literally 


in Busi 
thou 
men and women who have arrived 
at positions of trust and 


; 
horthand route. 


sands of 
responsibility via 
There is hardly a field 
of commercial activity where stenographic 
advantage 


working 


and secretarial training is not an 


in gaining the first position and in 


tor promotion 


A GOOD 


recently 


DOOR—Miss 


chairman 


Josephine Snapp, 

(you'd think 
dn’t you?) of 
Clubs, 
work, 


elected 
they'd say chairwoman, woul 
Women’s 
started as a stenographer. Secretarial 
" 


the Council of Advertising 
in her opinion, is a good st adver 


’ 
tising. “Most of the girls I know in adver- 
, 


tising,” she says, “didn’t take any particular 
course They hrough 


chanced into it through the 
secretarial door.’ 
Just to show that Miss Snap 


she speaks. we expect soon to publish the 


t 
interesting story of a woman advertising wri 
ter with one of the country’s leading agencies 
who tells how she used shorthand as an open 
sesame. You'll like her story whether you 
choose advertising as your career or not 


What she has to say will be 


line of 


helpful in any 


Arthur J 
Fulton 
started as 


Mor 
Trust 


a bank 


PPATIENC E A VIRTUE 
ris, the new president of the 
Company, New York City, 


messenger thirty-four years ago: but the im- 


he obtained 


thing to note is that 
business night 
studied shorthand, typewriting, 
and English so that he would have every ad 
vantage possible 


chosen field 


portant 


is 


h 
training in school, where he 


bookkeeping, 
top in his 
determined 


in working to the 
First of all, he was 

With these subjects mastered, 
time to learning all he 


taking special courses 


to be a banker. 
he devoted his 
could 
and 
rapid, but he had the necessary 


spare 
about bankir gy. 


’ 


attending lectures His rise was not 


patience 


Says President Morris The greatest de 
mand upon young men in business today is 
patience. When they enter a business and like 
it, they should learn all they can about it 
heir progress may be slow, but in the end 


they can’t help make a success of it 


Thirty-four years is a lifetime, you must re 


member. But I liked the banking business, 


g 
and in all that time | did not become impa 
tient.” 

\ banker in a southwestern city states that 
his bank cannot have too many young men 
around who can take dictation shorthand 
and turn out an accurate transcript In a 
future issue we shall say more about this 


man solely 


dictation and transcrib 


banker and how he 


on h 
it when there 


employed a 
s ability 
was more work than the regular 
stenographers could handle 


W ANT E ~ 


MALE STENOGRAPHERS 





The following is from an address by 
Mr. Richard L. Simon, of Simon & Schuster 
( publis! ers ot ( ross-Word Puzzle hooks 
and many of our popular books of fictior 
at the “Choosing-a-Career” conference, at 
Newark 
I don’t suppose ar Sy s is a good 
to |} ; gist ette tha e who does rt 
k w stenography r ea st any business orgar 
tior mm make ro chow ther for an extra 
grapher Ar < wre al the 
. ng 18 ‘ : se t ' exe tive 
Li i st any iy ty 
An le ster gra € the pul g . es is 
la t 1 s ® eve to me I ive never 
see ne, but m the the hand, other things being 
r lw lf h rather give a job to an applicant 
10 knew shorthand i typing than t some one 
“ In t i furthe e I'd be fa ! re ikely 
, 5 ‘ ’ 
y i ad i t 
GHORTHAND FOR WOMEN—Mr. Si 
* mon wa ked this uestion, after fin 
ishing his talk, “What education and training 
is necessary tor women desirous of enter 


x the publishi eld?” Here is his answer 





I think the most important 


5 


thing for a 


isiness is to be a 


woman 
blishing good 


ntinued on page 14) 


secretary 2a good stenographer r 
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yes That See 


From “Personality,” by Harry Collins Spillman 
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(Continued from page 11 and almost as impor stenographe r for the Atlantic Coast Line Rail 
i ot as import t o be tereste: urrent > 
tant, if not as important, to be interested in curren road. He became interested in accounting and 
books and current magazines, have a desire to read “ 
the new books and to have a knowledge of what has served the Federal Government in that capa- 
been published in the last five or ten years. city, first im connection with the construction 
= ee oe et enya Dapertment ae & of the Panama Canal and later with the Re- 
a girl from assar who had a very fine literar ack- . ° es . . 
. ~ age 5 Rage J clamation Division of the Department of the 
ground. She came to my office, and I asked her what ; — / 
she had majored in at college. She said she had Interior and the Income Tax Division of the 
studied the works of Marlowe, and that she was Treasury Department, before going with the ' 
deeply rT . i S! as a good stenog “ees : 
leeply interested in him 1¢ was a good stenog American Brake Shoe & Foundry ( ompany in 


rapher, and I said, “If a girl can do stenography and 
Marlowe, she probably 
t fice.” 


will be a 
She has been 


is interested in very 


good bet in a publisher's 


It is interesting to note in this connection 
that Mr. W. Morgan Schuster, who is Mr. 
Simon's partner, started as a_ stenographer 


for the War Department. Before entering the 
publishing field, he was much in the public 


eye as Insular Collector of Customs at Ma- 
nila, and later as Treasurer-General of the 
Persian Government. 

EGAN AS STENOGRAPHER The 


late William M. McCoy, comptroller of 
the American Brake Shoe & Foundry Com- 
pany, started his very successful career as a 





1916. He was also vice president of the 
American Forge Company and comptroller 
and a director of the Southern Foundry & 


Machine Company and the Southern Wheel i 


Company, subsidiaries of the Brake Shoe com 


pany. 


JY ROM STENOGRAPHER TO PRESI 

DENT—“When a man starts out in life 
at the forty-six 
finds himself president of a $900,000,000 con 
cern, all will agree that there was more than 
luck back of him,” writes H. H. Clarke in 
the Brooktyn Dairy E ‘And when he 
reaches the top after four unprece 
dented (Continued page 16) 


as a stenographer and age of 


ACGLE. 
years of 


depression on 
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“Ask the Gregg Writer” 





Don’t you often have questions to ask about the work of secretaries, stenog- 


raphers, typists, and shorthand reporters? 


We invite you to send them to 


Information Desk, Tue Gaecc Writer, 270 Madison Avenue, New York, N. Y. 
A postal card will do. 





When making copies of letters or other typed matter, 
is it customary to reproduce in detail the errors, if any, 
in spelling and punctuation ?—&. B. 


spelling, 
corrected 


errors in 
and grammar should be 
making copies of letters and other typed mat- 
ter, particularly for publication. The only 
exception would be where facsimile copies are 
necessary, as in legal work, or when it is 
desired to perpetuate letters or articles of in- 


Obvious punctuation 


when 


terest because they are unusual. 


In view of the discussion on mechanical devices for 
reporting purposes, do you think I would be wasting 
my time perfecting my shorthand speed with an eye 
to entering the reporting field ?—H. T. 

There is no question that we are living in 
an age when mechanical devices are supersed 
ing artisans in many lines; but not until some- 
invents a machine that will edit, spell, 


and think occasionally will 


body 
hear intelligently 
the shorthand reporter be pushed out of the 
picture. The microphone and the dictagraph 
are already very sensitive and remarkable in- 
struments, and, as far as the mere mechanism 
is concerned, it is possible to report by such 
means today. Unfortunately, however, only 
one person in perhaps a hundred speaks dis- 
tinctly and carefully enough to make a per- 
fect mechanical reproduction, and even if the 
method were practicable or practical, the cost 
would be prohibitive. If you have serious 
reporting ambitions, shorthand is still a very 
good bet, and you need not worry about the 


future of the profession. 


I wish to qualify for a position as hospital historian 
or as secretary to a physician. In addition to the Gregg 
Medical Shorthand Manual, can you suggest books or 
studies which would be of value to me ?—&. von der L. 


We suggest that you map out a course of 
reading that will make you familiar with the 
nomenclature of the medical profession. Se- 
lect one of the leading medical journals and 
read it regularly for six months or a year and 
you will be surprised at the knowledge of the 
physician’s vocabulary you will have gained 
Such periodicals are usually available in the 
The medical 
or a large 


public library of a large city. 
division of an insurance company 
industrial concern also has magazines on file 
and you could no doubt arrange to read them. 


source is the library in 
In almost every city there are 


Still another 
local hospital 
a few physicians who subscribe to a number of 


your 


magazines devoted to the profession and main 
tain rather good-sized private libraries. If 
you do not find what you want in other places, 
you might look around for such a physician 
You would find it helpful to study one or two 


books on nursing and hospital practice, as 
well as reports on clinical and laboratory 
work. Arrange, if possible, to have some of 


this matter dictated to you, and above all 
read back what you take down. 


Can you give me some information about the use of 
double titles?—M. XK. 


The general rule of not using two titles with 
name applies to such errone- 
Brown, Esgq.,” or 


the same proper 
ous forms as “Mr. Henry 


“Dr. Henry Brown, D.D.” Correct forms 
are: Mr. Henry Brown or Henry Brown, 
Esq.; Henry Brown, D.D., or Dr. Henry 
Brown. 

It is correct to use “Reverend” and “Mr.” 


Clark. 
indicating the 


together, as the Reverend Mr 

In business letters, a 
position or capacity of a person, and placed 
after a name, is not considered a title, as Mr. 
Edward Stevens, President; Dr. Joseph 
Hughes, Chief Clerk. 


word 


I have trouble forming the past tense of words end- 
ing in the letter r. Can you give me a rule that will 
help me?—3B. H. 


The following rule, if memorized, will al- 


ways give you the answer to your question 
also more 


Monosyllables, and 

than one syllable ending in a single conso- 
by a single vowel, double the 
sulx 


words of 


nant preceded 
final 
with a vowel. 


consonant before the beginning 


EXAMPLES 

remittance 
permitting 
committed 


referred 
compelling 
transferred 


expelling 
occurring 
regrettable 


You may be interested to know that a new 
book entitled “20,000 Words” has just been 
published, which is designed to answer just 


such questions as yours. It contains approxi 
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1V ided, and ac 


mately 20,000 words spelled, « 
cented, but not defined Che compiler felt 
that the stenographer nine times out of ten 
wished to know how a word was spelled or 
divided at the end of a line, rather than its 
lefinition, which always can be obtained from 
the regular dictionary This book, by the 
way, is obtainable at any office of The Gregg 
Publishing Company he price is 60 cents 





Helping 
MY EMPLOYER 


Every employer welcomes helpful suggestions 

from his stenographer or secretary. Si is 

paid for any short letter accepted and pub- 

lished here telling how an idea was put to 
work successfully. 











| 'M a dyed-in-the-wool diarist, so when | 
started to work I naturally jotted dow: 
in my personal diary some things that hap 


pened in the office. Often | found these en 
tries quite useful in checking up on _ ofhes 
routine and affairs Chat suggested keeping 
an office diary—in shorthand, of course—as 


my personal diary has been written in Gregg 
ever since I learned the art. Now when 
there is a question as to what was said or 
done, | consult my trusty diary for the ans 
we! It helps to recall events, conferences, 
arrangements, instructions, happenings, re 
marks, and so many things a modern secretary 
needs to know and remember to serve het 
employer adequately. And it takes so littl 
time to “Gregg” items that may prove of in 
terest and value later in the week or month 


£. 5 


( URS is a farm loan and servicing office 

and we have dealings with any number! 
of people. Letters come into the office from 
the various tenants on over two hundred 
“owned” farms, and it is not always easy to 
distinguish the name of the farm on which 
each tenant lives without going into the files, 
consulting our map, and doing other research 
work. So I suggested making an alphabetical 
list of all tenants, giving their names and the 
location of the farms, together with the name 
of the party owning the farm. As our filing 
is done by farms and not by tenants, we al 
ready had such a list of the farms. I com 
piled the tenant-name list last year and it has 
saved any amount of time and labor. The 
list is kept up to date and every one in the 
office finds occasion to use it 


Mrs. B. WU 
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Via the Shorthand Route 


(Concluded from page 14) 


which has carried many promising men down 
instead of up, his record becomes all the more 
deserving of notice.” 

In a brief statement issued recently by the 
North American Company, vast utility system, 
it was made known that James F. Fogarty, 
who started with the company as a stenogra 
pher years ago, had been chosen its president 
Mr. Fogarty was successively assistant secre 
tary, secretary, director, and vice president 
before becoming president 


Did You “Get” Him? 


Or were you like the 
puzzled motorist? 
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¢ The Learner 


The future in this field is 


PROMISING 


for those well trained 


Says JOHN ROBERT GREGG 
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mplishment of tremendous value to the and stenographic ability 


busy executive, enabling him to jot down [his is an age of specialists. Ability counts 
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more than “pull.” As stenographers and typ- 
ists are employed in nearly every industry and 
profession, these two activities present a ready 
means of entrance into whatever vocation you 
may choose. 

Shorthand trains the mind to work logically, 
makes it alert, develops practical judgment, 
cultivates instant right decision. This is the 
reason why so many men of marked ability 
in every field of intellectual activity are re- 
cruited from the ranks of shorthand writers. 

All indications point to an economic and 
professional growth for many years to come, 
which will, of necessity, bring an increased 
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demand for well-trained stenographers and 
private secretaries, so that the future outlook 
in this field is most promising to those who 
are properly qualified. 

The immediate problem before you, there- 
fore, is to become properly qualified. And we 
are going to help you. The fact that you are 
now taking the Grecc Writer is good evi 
dence that you are already on the way to 
becoming a skillful shorthand writer. In this 
department of the magazine we will give you 
some suggestions and special speed-building 
drills which will enable you to make more 
rapid progress. 


Helpful Suggestions for the Beginner 


OU have watched a group of children 

playing with building blocks and have 
seen them absorbed in the erection of minia- 
ture houses, bridges, fences, and other struc- 
tures. Swiftly and with uncanny accuracy 
they piled one block upon another until the 
structure was completed to their satisfaction. 
Their innate capacity for and love of imitation 
stimulated their brains and guided their nimble 
fingers. You did not see them refer to printed 
rules nor did you observe them listening to 
long and involved instructions from an archi- 
tect or a carpenter. They were accomplishing 
a simple task in a simple way and were get- 
ting a great deal of pleasure out of it. The 
thought of defeat never entered their heads. 
They went right ahead with their task with 
complete self-assurance. 


Easy and Fascinating 


Building words and phrases with the 
straight lines, curves, and circles of shorthand 
is just as easy and just as fascinating. Your 
love of imitation combined with your native 
nimbleness of fingers makes it a simple matter 
for you to learn to write shorthand. If you 
start out with the thought that shorthand is 
easy to learn and a pleasure to write and if 
you have self-assurance, you will make rapid 
progress and will soon be taking real letters 
and articles from dictation. 


Right by Sound 


No rule could appear simpler than the first 
one in the Manual, “Shorthand is written by 
sound.” Yet, in this wonderful country of 
ours, called the “melting pot of the world,” to 
write by sound isn’t so simple as it seems 
when “by sound” is meant “by sound accord- 
ing to Webster” and not “by sound according 
to the speaker.” 

When a Western speaker is reported by a 


New Yorker, or a New Englander by a South- 
erner, or vice versa, the shorthand writer re- 
stricted to the vowel sounds given in the 
Manual often writes “by sound” what he does 
not hear! 

Many students in our schools do not take 
Webster seriously. Many ears have not be- 
come acquainted with the sound of his voice 
and many tongues refuse to be governed by 
his model inflections. 

Shorthand writers, however, must accept a 
standard system of pronunciation and write 
accordingly. Consonantal sounds will not cause 
much trouble, but it is often necessary for a 
student to check up his ability to discriminate 
between the various vowel sounds. 


A Test on Vowel Sounds 


In shorthand there are twelve distinct vowel 
sounds, which are arranged in four groups. 
The four groups and their sounds are: 


The A Group—a, 4, 4 
The E Group—i, ¢é é 
The O Group—4é, aw, 6 


The OO Group—i, 60, 60 


In Par. 7, page 3, of the Manual, are given 
the three sounds of the a-circle and the three 
sounds of the e-circle. In Par. 65, page 34, 
you will find the three sounds of the o-hook. 
The fourth and last vowel, the 00 hook, is ex- 
plained in Par. 91, page 49. 

After studying these sounds, test yourself 
by re-arranging the following list of words 
into twelve groups according to the vowel 
sounds they illustrate. 


Head the columns : 


1—a, 2—a, 3—A; 4~—i, 5—é, 6—€; 7—4, 
8—aw, 9—6; 10—i, 11- Oo, 12—60d. 
(Continued on page 21) 
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Graded Dictation 


On Chapters One to Three 
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") 
( e c Cc f < a C 2 “ , 4 2« " 
) 7 
( y \ ( ~< / gy > " 4 . 
( 
r t ¥ a ? : I< y o 
A 
\ 2 2 ——» ) f 4 ( < 
§ 
) a, ( 
( ‘ , ad - < 
; : 
yi ) 
e J 
y eg 4 2 © ~ 
| 
y 
| v c \ ( ; 4 4 
4 7 , 
( a ( y, ; —— 
F ) 
¢ C. « . ' 
{ 
A \ \ y a A . ec 
J 9g 
A . / , - C . 
-~ ) 
sg \ ( > 4 A , / 
LZ a“ / J 
>, ¢ ) 
s 2 2 4 " J 
) 


x ( J \ , od , . 
. 5 — 
} . 
- $ - 
—_ | . 
{ , Pe) r . 4 O 
| é 
p 2 | } 4 + 6 ° : 
Cc 
) | . , 
- , pom I % 1 Dd -« v : 








20 


—tz 


Q 7 A c | 
° “ss | 
1 y oo ? ° Y 
L J oe 2 P 
( 2 | 
f ° ( a. . 
. 
4 Pa > 
) ) 
} , 
y 4 ¥ 3 : < g 
/ } / 
2 , P A ) y sj 
y TD “ a \ 
) “Oo 4 p i 
> ‘i Cc jf 
, 2 — 
{ 
) 
v, ¢ C A \ 
! ) 
4 4 
¢ 7 {7 


4 
. 
. q 4 X 
“f 
. ¢ 
< « c x 
‘ ? # . te 
’ } 
4A - 
\ € - 
( < Z 
| 
a 4 
. > 
. 
r > ™ 
5 * 


Tue Grecc Waiter, September, 1934 


é , 
/ 
c . 
U- 
4 
X g , 
\ 
. 
| 
‘ 
. 
’ f 
, 
. 
. , 
? 
. 
) 
4 Y 
) 
/ 
l¢ L> “ 
{ 
+ ye 
A 
f 
‘ 
/ ( < . “~7 
‘ 
y. , 
} 
) - 
Z 





Tue Greece Writer, September, 1934 


Test on Vowel Sounds 


a 
‘ 
: >s cy 
iw kick 
‘ ar 
nr Ww 
ga 
ttle ¥ 
>x wn 
Ww ’ 
ad k 
ke re 
»k t 
ke gave 
‘ - 
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: e 
\ ; 
nn 
c n 
rew 
; ip 
W ¢ ive ple ‘ the test 
your arrangement t t S 
page 49 
Ten Important Points 
Kee mind tl follow a pou 
} it hi * t } i 
you stue ir snot and =less« Fac 
iS a nportant bearing on t buildi 
, _ 2 , , 
shorthand skill easily and quickly 
W rite s 1 
C)hyse ' 
Me ‘ ef { eq 
phrases 
4 st now t t the ® i 
Take t t irk the « even s 
te ‘ r king " 
Make 
ge 
aT « A k » Ss th at y 
" s m w ecessa 
8. Pra es and | . 
Sng Ss es’’ P 
gs sk 
} : t ‘ 
We j t es h . 
* € € ry wr , 
Sk Ana wn ¢€ $a 
. ache king 
5 ‘ 
Coming Next Month 
Next month we are going to g 
1 , 
elpful suggestions about proportion, 1 
tion practice, and review 
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Twenty-three and a Half Hours’ Leave 


(Continued from page &) 
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(To be continued next month) 
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These world-wide 
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¢ Art and Credentials 


ORGANIZATIONS 


invite you to join 


By FLORENCE ELAINE ULRICH 


Conductor of the Art and Credentials Department 


HERE is a Greggite in Chicago who 
was a stenographer in an advertising 
agency with a salary of one hundred 
dollars a month less than eight years ago 


Advertising soon fascinated her, and she 
wanted to become a copy writer. Alert to 
pick up all that she could learn of the business 
from the contacts made as secretary to the 
manager during the day, she studied the tech- 
nique of copy-writing by means of a corre- 
spondence course at night. Today, she holds 
the position of advertising copy writer, travel- 
ling as many as twenty thousand miles a year 
in the interests of the special accounts she 
handles, and receives a salary of eight thou- 
sand dollars a year. 

It is gratifying to know that you can accom 
plish whatever success you definitely aim at— 
that earnest study and practice will do it. But 
if you wish to climb via the stenography trail, 
and you doubtless do, you must first be an 
expert stenographer. Shorthand and type- 
writing are the skills with which you demon- 
strate your efficiency to the office executive, 
and they require practice. The efforts of 
your teacher alone will not make expert short- 
hand writers and typists of you. He may ad- 
vise and guide you in your practice, but if you 
would develop skill, you must do the work 

What is your ambition? Answer that ques 
tion to yourself now; put it down on paper, 
if you will, where you can see it when diver- 
sions distract your attention from the goal 
lure you to indolence or dream-etching—and 
you will make an important stride toward th 
materilization of that ambition. 

This department makes your practice mort 
interesting by providing certificates and beau 
tiful awards for that little extra effort which 
begets higher skill. 

A membership certificate in the Order of 
Gregg Artists is the first award for shorthand 


penmanship. The O. G. A., as it is familiarly 


called, has a membership of nearly two hun 

shorthand seventy 
world. 

influence 


writers in 
No other organiza 
in the stenographi 


dred thousand 
countries of the 
tion has greater 
profession, and certainly no organization has 
a more enthusiastic membership! Local clubs 
or chapters of the Order have been organized 
in cities of many countries, where the members 
meet regularly for social evenings, discussions, 
speed practice, and contest training. Shorthand 
correspondence is a feature of some of them, 
including one organization in Siam. These 
clubs are frequently organized by the schools 
in cities of the United States. 

The O. G. A. Certificate is a recognized 
testimonial of practical writing ability. It 
certifies that you have a good knowledge of 
the shorthand principles and an artistic writ 
ing style. In thousands of schools, the O. G. A 
Certificate is a requirement for promotion and 
graduation. The O. G. A., through its influ 
ence on shorthand penmanship training, | 
elevated shorthand writing to 
high level of artistic and practical excellenc« 
acquiring this additional 
number of 


as 
an unusually 
and, as a result of 
skill in execution, an increasing 
students of stenography each year are able t 
qualify for the high-speed medal awards, in 
cluding the Diamond Medal for writing 200 
words a minute in shorthand 

The O. G. A. Certificate is attractively e 
graved, and is presented as the first one to he 
put in the beautiful orange and black Achieve 
ment album given free with your 
subscription to this magazine. An O. G. A 
test, printed elsewhere in this issue, is pub 
lished each month, accompanied by the short 
hand plate in order that you may practice the 
copy from dictation and subsequently compare 
your notes with those of a professional writer 

A copy of the “Key for Marking O. G. A 
Tests,” which contains suggestions for analyz- 
ing your shorthand notes, will be mailed to 


Record 





any of our receipt of a stamped 


envelope with his reques 


After you have finished Manual and 


your 

passed the Complete Theory Test, you will ch your typing sk 
receive an attractive tw lor certificate, ( petent Typist Cert 
signed by your teacher and D1 (,regg, tes minute il the be tit 
titving t rk wwledg« t the prim ples ca typis who \\ t 

Next, we offer you the speed certificates ninute ! 

xi real joy if achievement begins at thi 
wint! There is nothing quite so exhilarating 
is a good race, and training for the Tras 
scription Certificates at 60, 80, and 100 words Wher 1 have q 
a minute and the beautiful Gold Pin at 120 award are eligibl 
words a minute is sheer joy to the shorthand Ce cate of Attainme 
artist Speed, accuracy, and endurance are Gregg and presented t 
icquired almost imperceptibly day by day as _ your having satisfactoril 
the practice 1s carried o1 It is important, nd received all of the ( 
though, that you practice with attention and testifvine to vour accon 
reqularu r ery p id t this 

vhen exhibited with 
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Typewriting Awards will be ample testimony 
utive ot your q ilificat 
because 1 doubtless are carrying type In addi to the ce 
writing along with shorthand, let us lool it t make ea school l 
the certificates t be won that subject Che mpeting students sul 
rst one is Junior Membership in the Order ountain pens, etc., are 
I Artistic I ypists This organization, like \ writes the best pape 
the ©. G. A. has tl ids tf members jualit 9 ewer t 
many countries, and ts in Turkey, Siam, These pins have to be 
na, Japan, | 
land Scotland, « 
any ne ~ nun 
us othe countri 
} ' tres t _— ’ . rp 
may be practi ‘ r 
The New C. T. Tests 
same test printed o1 
page 30 of this issue Copy for the first three Com- 
monetin f petent Typist Tests this season 
mm “oO ve ting ic 
; . I : has been prepared by Mr. Harold 
the same award thi H. Smith, well-known “speed 
month as vou! typist,.”” whose official record is 
; = 126 net words a minute, writing 
As you acquire fa 
' ‘ ; for a half-hour. 
nm Ff hina Tal 
cility in reat ig and Mr. Smith has constructed the 
striking the keys copy so as to make it a complete 
ur speed in type review of the entire alphabet 
writing in ase and to contain as many as pos- 
riting increases, ark . 
& , sible of the thousand most com- 
is soon as you art mon words. In addition, he dis- 
writing 30 net words cusses typing problems from the 
. *s poi view. But r. 
a minute for ten min learner's point of vie I M 
, Smith strongly urges you to read 
utes, with not more and study the pointers he gives 
than five errors, on before you start typing the test 
the Competent Typist for the C. T. certificate. Then 
hit elead you will be able to concentrate 
est publishes your attention on the typing in- 
this magazine ea stead of dividing it between text 
month, you may appl) and test—really ro . your 
; > paper at your “top” speed. 
for the first (the 30 
word) Typewriting 
Progress Certificate 
Next in order is the 
40-word Certificate. 
Here we pause, because you should have nedals arrived, suitabl 
learned the intricacie tabulation by this tation to a couple of ambit 
time, and be ready y your skill on the have been practicing for 
tabulation test for Senior Membership in the graduating from high scl 
Order of Artistic Typ This test likewise We have referred to a 
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Expert Medals for 
High Speeds 
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Med 
it 140 words a 
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als Silver 
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Superior Merit Certificate 


Gains in Popularity 
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beautiful Official Awards for the work 
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THESE GREGG WRITER 
CERTIFICATES AND PINS 


= F< are awards given for 

reaching definite stand- 

—_ ards in Shorthand and 

Typewriting. Besides be- 

ing measures of your 

progress, they add inter- 

st to your work. Offered throughout the 

durse, there always is an award to encour- 

ge you to put forth your best effort to 
tain the next required standard. 
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But it is when you have ALL these certifi- 
cates mounted in the Achievement Record 
album shown at the sunny top of Achievement 
Road that you not only feel you have suc- 
ceeded, but that you have tangible evidences 
to show for what you have done. With your 
name beautifully inscribed on each certificate 
you have won, the Achievement Record al- 
bum becomes a book to treasure through the 
years, and, of course, you will be proud to 
wear the handsome pins. 


Ask your teachers for instructions, and de- 
cide now that you will qualify for all the 
certificates and pins pictured along Achieve- 
ment Road. 
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Penmanship Pointers 


rWMVHE object of our first lesson in short- 
hand penmanship is to show you how 
easy shorthand writing is. You have 


made shorthand characters so many times in 


longhand wr 
of hand for 
ginner is 

' 


iting that your potential facility 
writing shorthand, 


hundred 


even as a be 


two or more wor 
minute 

Quickly t 
hand 
identify 

In the 
all of 


of the shorthand alphabet 


or 


mind and 
let 
characters with longhand strokes 
word 


1 
the 


coordination ol 


secure 


in executing shorthand outlines, us 


the 
“tac ility, 


for instance, you 


} 


1ants and some combina 
Write facility 
count the 

Multiply 


word, and 


iave Consol 


tions 
n longhand and 


one munute, 


umber of words you have written 


he number of 
be to 


uur potential manual speed. You will doubt 


that by letters in the 


t 
vou will able gauge in some measurt 


two hundred 
therefore, 


find you have written 
characters It 


ugh system 


ess over 
behooves you, 


practice to approximate 


1 in your shorthar writn 


Our Shorthand Characters 


use to examine the elliptical hgure 
ations given on the opposite page 
You te that 


ward shorthand curves { 


aow! 
| f 


tour sides oO 


will n uur horizontal and 


the 


rm 


this figure, and the straight lines give you the 
slant of the horizontal, downward, and up 
ward straight strokes Now observe from 
the illustrations that all of the curves and 
ircle combinations in shorthand are made 
either with the direct or indirect oval move 
ment familiar to you in longhand penman 
ship. You will recall that in your shorthand 


the 
and right 
Study for 
characters and combinations that occur 
the 


Manual 


rect-oval 


(di 
(indirect-oval 
a moment the 


we refer to motions as left 
movement 
movement) motions 
in the 
right-motion groups 


left-motion and 


Left-Motion Horizontal Curve Drills 


Because the direct-oval exercise comes more 


the hand 


readily to we shall begin our pen 
manship practice with a warm-up drill on it 
It gives the rotating movement required t 
write the left-motion horizontal curves that 


we shall study in a moment 


How is your posture? Are you sitting alert- 


Use 


writing 


the muscles of the fore 
arm freely in the strokes. While Mr 
Swem employs some finger-movement in writ- 


ly at your desk? 


ing to close circles and make very small 
strokes, others, including Mr. Dupraw, use all 
irm-movement in their writing 


Have your pencils well-sl 
medium soft quality lead, if you 
pen. We recommend a fountain 


for better 


not 
pen, h 


are 
ov 


results 
Now Let's Speed l p! 


MOVEMENT DRILI 


direct-oval exercise as a preliminary wa 
for one-half minute, let us carry the 





j 


movement and speed over to the wri 
1 
id, i 


r, al etc. Write smoothly, 


arpe ned at 





»mber, 1934 


1d 
using 


vever 





with a continuous forward movement from om 


Do not pause 


outline to the next [ 


between out 


lines with the pen glued to the last strok« 
Lift the pen as you finish writing a character 
and carry it directly to the point where tl 
next writing will begin. Correct movement 
causes less fatigue and loss of time, and pri 
duces greater facility and speed 

Retrace the first few itlines, three times 
n each, in order to get the “feel” of the prop- 
er form 

PROPORTION RILI This exercis 
introduces another important element of goo 
notes—relative length of strokes The long 
stroke, /, is at least twice the length « c 
short one, r. Ready? Count as vrite, a 
a-? » 2-4, a-l, a-s Next, /-a, r-a ! 1 

B, 7-8, I-2, 3-4, CK 

Maintain proportion in. the lengt ol ‘ 
strokes, remember 

PRECISION DRILI Close attention t 


your writing and a greater precisio I move 
ment is required to make the small circk 
very small and turn them neatly to a clos« 
Alternate the large and small circle on the 
long and short curve. Quickly, pleas¢ 
ANALYTICAL STUDY DRILI Pause 
long enough at this point to analyze your writ 
ing critically. Are the curves correctly made 
with the deeper curvature at the beginning ar 
shallow at the end? Do the characters et 
with the get-away or tapering end-stroke? Is 


the large circle made /Jarge and quite ro 
Are the circles joined ai 


stroke 


oppos! 


Compare your notes with t 


; 
iC 


Practice Daily to Develop Skill 


Since you will desire immediately to transfer 


the skill already developed in longhand 


pen 


manship to the writing of shorthand, practice 


until are 
artistically at a 


these drills daily 
correctly 


you writing 


speed of 


and 


then 


sixty 
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shorthand 


characters 
motion to curves, 


and some 
combinations in longhand facility 


circles 


MOTION HORIZONTAL CURVE DRILLS 
ae 
GEL 

= 


Left motion to blends 


Left motion 


oO 


- 
ae 
Vovement 


Drill 


Proportion Drill 


Right motion to 


aa4 





line Analytical 


otucy 


30 


to one-hundred words a minute. Then pick 
out and practice the outlines that you are able 
to write in the O. G. A. shorthand plate on 
page 33, striving always to write smoothly, 
fluently, and artistically. By the time you have 
completed the Eighth Chapter of the Manual 
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you will have covered enough of the theory to 
be able to write the complete test for member- 
ship in the O. G. A., and if you practice pen- 
manship faithfully each month as the drills 
appear you may be carrying off a Club Prize 
as well as the certificate 


September Test Material 


[All clubs of test papers should be accompanied by a typewritten list of names to expedite checking and insure 


accuracy in making out certificates. September copy 


Instructions for Writing 
the O. G. A. Test 


This is a test of your ability to write shorthand 
smoothly, fluently, and accurately. It can be writ- 
ten by any student who has completed the first 
eight chapters of the Manual. Practice the test as 
often as you like, comparing your notes with the 
plate on page 33, until you have produced a copy 
in your best writing style before submitting it for 
the certificate of membership in the Order of Gregg 
Artists. Ask your teacher to criticize your notes 
as you practice. Observe proportion in lengths, cor- 
rect size of circles, good formation of curves, and 
fluency of execution. 


Those who have received most in life have 
earned it somewhere along the line. Any of us 
may start out and earn the things that we feel 
we want. It is true that there is no applause 
of any kind where there has been no effort. 

Each thing you do well is a stepping-stone 
in the direction of your desire. Remember that 
you are free. I think often that condoning of 
what we do not approve ceases to be a virtue 
if we have the tendency to accept situations 
which, with little effort on our part, we could 
change to the advantage of everyone. There 
is no growth without strife or friction. The 
plant must break the soil before its tiny sprouts 
are free to enjoy the sun and air. You have 
great power within you. It is courage. Use it. 


Junior O. A. T. Test 


Arrange on a sheet of paper as attractively as 
you can the copying test given below for the Junior 
O. A. T. Certificate this month. To secure the Cer- 
tificate you must have made a perfect copy of this 
test, without errors or strikeovers. Good ribbon, 
clean type, even margins, and even touch will im- 
prove the appearance of your paper, and might even 
enable you to secure a copy worthy of Honorable 
Mention and the gold emblem pin in addition to the 
Certificate. 


SELF-CONTROL. Self-control, I say, is 
the root virtue of all virtues. It is the very 
center of character. But the center of self- 
control is wit. And the center of will, what 
is that? Attention. For if this temptation 
which now besets you is not to sweep you off 
your feet, what has got to be done? You 


ts good as membership tests until October 25, 1934.) 


must be able, in the presence of the tempta- 
tion, to hold your attention fixed upon those 
higher considerations that ought to prevail, 
but seem now in danger of not prevailing ; and 
if you can do that you are safe; and if you 
cannot do it you are lost. 

Character, self-control, will, attention re- 
quire supreme physical condition and surplus 
nervous energy. You have no right then, as a 
man who means to fight an honest fight, to 
disregard the conditions through which you 
are to get surplus nervous energy. This means 
that you are going to see to it that you get 
sleep enough, to see that you get exercise 
enough, to see that ycu attend to all these 
conditions which have to do with surplus ner 
vous energy; especially that you will avoid 
every specie of excess, particularly EMOTIONAI 
EXCESS; that you will thus honestly do what 
you can to keep in yourself surplus nervous 
energy. Then you will have a margin of capi 
tal, with power to attend, with power to will 
therefore of self-control. 


Senior O. A. T. Test 


This test is for the advanced typing students who 
already hold the Junior 0. A. T. Certificate and 
have passed the Competent Typist Speed Test at 40 
words a minute. This letter and the tabulation 
following are to be set up by you in accordance with 
the principles for such work that you have already 
learned. Remember, tabulation, to be useful, must 
be so arranged as to present a clear and brief pic- 
ture that can be quickly grasped by the eye. There 
must be no erasures and no strikeovers or typo- 
graphical errors on the copy you submit for your 
Senior 0. A. T. Certificate in the Order of Artistic 
Typists. 


Part I 


(Supply firm name and address for letter- 
head). Dear Madam: Just about any time 
now you'll see some one in the house jump up 
wildly and grab at the air—stagger around 
crazily clapping her hands together—then 
drop back to her chair murmuring, “missed 
him. Wonder where they go. And where do 
they come from?” You see, it’s moth time— 
and it’s jolly well got everybody's nerves on 
edge—even yours, hasn't it? You've become 
reconciled to expecting (Continued on page 32) 





Tne Grece Warrer, September, 1934 








September Competent Typist Test 


Use double spacing in typing this test 


(To find the gross number of words you write, dwide gross number of strokes by 5; then deduct 10 words 
for each error to get net words written. Each 200 strokes is indicated by a lighter letter and an accompanying 
figure to faciiitate counting the gross number of strokes written.) 


At this time of the year thousands of young people in public and 
private schools throughout the world are for the first time entering 
upon a study of typewriting. Already their teachers have begun to’ 
emphasize the importance of good position, right technique, and 
accurate, neat work. It will be well for all of us to dwell for a few 
minutes upon these things, because through the years experience” 
has shown that they are not sufficiently appreciated by beginners 
whether in school or out. 

Typewriting is an art. Like any other art it can only be dis- 
played by an artist. Artists must be trained’ or, at least, they must 
train carefully, thoroughly, and persisently if they are to achieve 
any degree of success with their art. This means that they must 
know what they are about. They need the right‘ attitude toward 
their skill. They should have reasonably good tools, and they 
should know how to keep those tools in the best possible condition 
for immediate use. They must know what it is they” are trying to 
do at each moment. They should seek always to improve their 
skill. To do less brands any learner as less of an artist, a dabbler 
perhaps, or a probable failure in any art. 

The expert® worker in any line makes sure that his working 
position is as nearly ideal as he can arrange. He is always careful 
to assume the same precise position for doing a given kind of work. 
The reason for’ this becomes clear in connection with his efforts to 
acquire and maintain good technique. 

In typing, good technique is partly a matter of position, but it is 
even more a matter of correct, that is* to say, skillful motions and 
operations, both mental and physical. Most of the typist’s work is 
done on the keyboard. Here forty-odd keys must be manipulated 
by eight fingers and one thumb. The most” expert typists can keep 
up a steady stream of skillful finger-movements on this keyboard 
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at the rate of over twelve spacing-motions a second. Needless to 
say, such skillful motions must be quite automatic’® and uniform, 
and in order to accomplish this the typist must see to it that his 
body, his arms, and his hands are held in an almost unvarying and 
favorable position. 

By the time most people begin'’ the study of typewriting they 
have come to think of 60% or 70% as a passing grade. Often they 
assume that such a grade is an acceptable standard for everything 
they do or expect to do in later years.’* Little do they realize that 
no one will pay for 70% work in any line whether it be digging 
ditches, washing dishes, making shoes, operating a railroad train, 
building a bridge, or typing in a business'* office. Indeed, it is well 
known that if that is the best one can do with his typewriter he will 
not be able to make himself use the machine even to do his personal 
typing. The result would" just not be worth the effort. 

So, in the study of typewriting, the standard is practically 
100% accuracy, a high degree of neatness and artistry in arrange- 
ment, plus as much speed as possible. Speed’® and accuracy go 
hand in hand. To try for one uniformly at the expense of the other 
means failure. (3099 strokes) 


[Repeat from the beginning until end of the ten-mmute test period.) 


untouched worms from eating the fabrics they 
infest, but also gives protection for years 
against moth damage to clothing, upholsteries, 
woolen draperies, and rugs. Konate is some- 
thing quite new. It works in an entirely new 


Continued from paye 30) moths—maybe you 
were certain that nothing could be done 
about them. And of course that’s not so at 
all. The truth is—unpleasant as it may seem 


that every moth is where he its by your per- 
mission. You can get rid of him—make him 
move—prevent him and his wife and children 
from doing any damage, and even from com- 
ing back to bother you—just whenever you 
want to. All this you can do with one applica- 
tion of Konate. It is the one moth spray that 
is different. Konate not only kills the moths 
and larvae and eggs it touches, and keeps the 


PART 


You can use Konate safely on even your 
most treasured possessions. Irreplaceable mu- 
seum pieces have been successfully moth- 
proofed with Konate; priceless Oriental rugs 
and fine tapestries, valuable carpets and ex- 
quisite draperies, needlepoint upholstery pre- 
cious with age. The costly interior decorations 
of entire homes of leaders of society have been 
treated with Konate without the least danger 
of injury. 

A former U. S. Secretary of the Treasury 


way. If you will turn this page over, you will 
find out a lot about Konate—all we could tell 
you in a folder like this. But you will never 
really know the perfect moth protection Ko- 
nate can give you until you fry it. Fill in the 
enclosed post card, or telephone Stuyvesant 
9-4700, or come to our second floor for a 
supply. Very truly yours, (Firm signature) 


II 


used Konate to protect rugs valued at several 
hundred thousand dollars. A world-famous 
movie star used Konate in his palatial home 
at Beverly Hills, California. An internation 
ally known pianist had the entire contents of 
his home protected against moths with Konate 
A prominent motor-car manufacturer used 
Konate to preserve valuable antiques in his 
private museum. A leader of New York so- 
ciety had her town house, as well as her coun 
try estate, entirely treated with Konate. A 
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famous yachtsman and financier relies on ern museum | ve ts priceless tapestries 
Konate for the protection of priceless articles iwainst mot! image by treating with Konat« 
! is me. One of the largest universities Konate is difterent ly é tio! 
ised Kk onate mn seven or its ¢ llege buildings | results I mewares Wey i { ™ 

the furnishings. A large East Floor 
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How the Gloucester Fisherman 
R “aps His Harvest 


By May B. Whiting, in the “Dearborn Independent” 


Drawings by Stanley W. Woodward 
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September “Talent Teaser” 
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in WORD and PICTURE 


| 
iat Will Party 


ry 

| HI Latin-American 

people interested in commercial education were 
resolved that Dr. Gregg’s birthday this year 
should be a memorable one. In the beautiful 
Jade and Basildon Rooms of the Waldorf 
Astoria Hotel, New York City, they tendered 
a Good Will Reception and Dance in his honor 
on June 16 that not only greatly delighted 
ed an evening of merriment 
hundred teachers, students, 


him but provid 

for the several 

educators, and diplomats who came to greet 
Doctor and Mrs. Gregg Many who wert 
too far away to attend showed their interest 
by sending cablegrams and letters extending 
their good wishes, and others prepared and 
sent elaborate specimens of artistic shorthand 
and typewritten designs. This work, from 
leading schools throughout South America, 
was attractively displayed in the Basildon 
Room and elicited numerous expressions of 


admiration 


AN outpouring of spontaneous good will, 
typical of a group having a common bond of 
interest and aim, marked the whole affair 
It was a lively, gay, and happy party as the 
dancing began soon after nine o'clock in the 
adjoining Jade Room and lasted until two in 
the morning. 

But it was the features planned to inter 
sperse the five hours of joyous mingling of 
friends and acquaintances which imparted thé 
not-soon-to-be-forgotten quality to the occa 
sion, and incidentally your reporter desires 
to add that it was worth coming just to see 
the way Doctor Gregg and Mrs. Gregg en 
joyed every minute and every expression of 
good will 

Especially worthy of comment, since it was 
enacted by young people, was the pageant oi 
uldren ranging in 


1 


nations presented by nine ¢ 
age from nine to fourteen years. With such 
charm and simplicity did they enter into the 
spirit of the program, that their contribution 
was in a class by itself. Their costumes were 
picturesque and appropriate, representing the 


various countries that have played a part in 
the progress of Gregg shorthand. As the 
Fleet was in New York harbor at the 
time, the U. S. A. was represented by two 
graceful sailor lassies and a soldier, Captain 
of them all. As the children danced and sang, 





Dr John Robert Gregg: 

On behalf of the boys and girls of 
the United States Kl merica and of 

their Latin American friends we 

greet youonthis 

| DiaDe Gregg 

and extend cordial good wishes for 


your happiness Our thanks ave 


i 

2s 

|. afferedte you forthe wonderful con- 
tribution thatyou have made tous 

; through the invention of the system: 

ofshorthand which bears yourname 


and through which the door of oppor 
tunity has been opened to so many 


young people throughout the world 


e horror ( booming Commithee 


- 
fir ee - 
’ ectgse 


Beautifully engrossed message of gratitude and 
felicitation was presented to Doctor Gregg al the 
Good-Will Reception and Dance 


they won cheer after cheer, individually and 
collectively. They concluded by presenting 
Doctor Gregg with a beautiful standard of 
flags, the Stars and Stripes in the center, 
felicitating him with the song, “Happy Birth 
lay to You.” They also gave him an en 
grossed message signed by the Junior Organ 
izing Committee The children’s program 
was prepared by Alice Armitage 
IN fine harmony with the purpose of the 
occasion were the Spanish and Portuguese 
dances so spiritedly and expressively done by 
Martinez and Barcelo, winning prolonged and 
enthusiastic applause {nd Senorita Rosita 
Ortega was responsible for a new appreciation 
of Spanish solo dancing as she danced so 
gracefully and lithesomely into the hearts of 
all present. Then Senorita Consuelo Garcia 
Garca, with her wonderful lyri 
added the spirit of Mexico in folk songs 

In a few apt words Doctor Gregg expressed 
his appreciation and pleasure. The spirit of 
friendship and hospitality so apparent during 


soprano voice 
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the evening, he indicated, 


me expect d 


was just what wa 
from the Latin-American peo 


ple, as he had himself learned by 
contacts and 
southern republics. “It is so very character 
istic of you all,” he concluded. 


those from Central and Sout! 


Among 


America attending were Dr. Leonardo 
Guatemala; Dr. F 


General for E 


G., Consul General for 


Alvarado Gallegos, Consul 





























, Salvador; Dr. Eduardo Buendia, Vice Consu 
for Colombia; and Dr. Thomas Bummara, 
personal representative of the Cali “Centro 
Cultural,” who brought special messages to 
Doctor Gregg from the schools of their re 

’ spective countries 
; ‘ 


Hand-illuminated Celtic interlacing design in 
purple and gold, with a “welcome” in the panel 
decorated the Dublin program 


Suppose He Did It? 


“SPUT it 
it in shorthand!” cried Helen Kane, of Boop 
q fame, to the court stenographer during a dam 
age suit hearing in New York. The court 
had ruled that she would not be permitted t 
sing her song and perhaps influence the jury 
in her behalf. She had waited ten days for 
a surprise opportunity. At last it came and 
Miss Kane was so anxious to have the song 
put into the record that she turned appealing 
ly to the shorthand reporter and said, “Put 
it in shorthand !” 


down! Put 








personal 
experiences on his travels in the 
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The Dublin Dance 


. 
, ‘ ' 
FROM the GREG 

Mi » I — a1 +} 11 
LAGAZINE, ‘ , we take the tollowimng in 
teresting descriptiot the Gregg Reunio 
and Dance held at the Gresham Hotel, Dub! 
Ire and 

It was a d ght \ t i affair w re ¢ 

t ny friends linke together by a new bor ! 
ellowship ir mmon allegiance t “ yste 
Of course the night went with a swing nd zest 
when you nd such a apable and energet mar 
Mr. O’Conor Ross at the head f ffairs He sit 
saw to it that everybody ha 1 go time amd =he 
us the secret of in ting wt 

thers 


Under the multi-colored revolving spot-lights in the 


Aberdeen Hall, indreds f Greggite a the 
friends danced to the lilting strains of George H 

y’s Band What exclamat s f « whe 
he band suddenly stopped a some | nes 

ind themselves on Mr. Ross ft . way 
some of the ¥y able spot 1 es ‘ It 
was a happy thought to introduce s eo of —_ 
native dances, such as the “Walls of I rick” and 
he “Siege f Ennis | hav s y eve se 
them danced with such spirit 

How delighted we all were, when w earne th 
this bright gathering was not f t brea 
p at 1 a.m is c < t 
amiable power r ¢ g the Greggites ar 
additional hour t reve y I was fre hed to he 
il, and we made the trek i wm § 
oats and its, imwardly ‘ g that w Mr 
Ress arranged another of his memorable nights we 
should be there 

The des ription is tron the fluent pe ' 
Mr. Hugh G. Smith, Dublin journalist. I: 
correspondent of the New York Tim 
one of the pioneer writers ot Uregg short 
and We regret la k space prevents « 
reprinting the complete report The meetin; 
was attended by “everybody who was anybody 
in the educational life of Dublin.” including 
the Lord May T I Du lin, Mr | | \) Lar 
roll, director f the Technical S« ls 
Dublin; Dr. John F. Burke, of the Depart 


ment of FEducatior Mr. G. ] 
head of the famous Rathmine Technica 
School, and Mr. |]. C. MeGuigar | 


Carnell 


H. L. Carrad, managing director f Gregg 
Schools, Limited, came up from I lon for 
the event \ cablegrar m Do Gregg 
vas read an d Irish cheer 
Costly Carbon Slip 

Los! SSISO00 BY CA] 
BON SLIP, runs a headline in a Spokane 
Washington, newspaper Three copies of 
a complaint were made t seems, one tor t 
court, another for the plaintiff's attorne 








14 

ind another for the attorney representing the 

lefendant The I served the defend 
t’s attor c Wa if cil 5 t It the or 

rinal. In some manner the carbon slipped s 

that three lines were omitted This was the 


part which told of the broken ribs suffered by 
the plaintiff in an automobile accident. Wher 
an attempt was made in court to pro 


injuries, the defendant's attorney sar 


were not alleged in the complaint served upon 
him and he had not prepared to meet such 
evidence. All the presiding judge could do 
was to dismiss the case 

Watch your carbon, stenogs! It can play 


tricks, as this experience § ws 
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Leidich, Grace Luce, Beatrice Maisner, Mary 
Marshall, Louise Morrison Mildred Neu 
bauer, Veronica Pradiewicz and Sophie Tyr- 


pak 


A.B. for Policeman 


Yo don’t hear 
every day of a policeman taking a college de 
gree. Patrolman Hern Schwartzberg, ol 
the New York Police Department, is one of 
the exceptions He vas among t se recely 
ing A.B. degrees at the New \ k | ersity 
n June, having completed the usual six-vea 





A 140-Word 
Club 


THE 140 
Word Club at 
Western High 
School, Detroit, 
is composed of 


students wh 





have won the 
120-word Tran 
scription pin 
awarded by the 
GREGG WRITER, 
ind who are 
seeking the 140 
word medal 
Last year the 
club had 31 
members, three 
of whom, Mary 


BACK ROW: Lorraine Schroeder, 
Vera Lau, Ruth Hausch, Miss 
Dora H. Pitts (teacher), Millie 
Leluch, Eleanor Burns, Alice 
Wrenbeck, Helen Matakas. 


FRONT ROW Helen Lownie, 
Dorothy Brown, Mary Kominek, 
Inez Reese, Lena Cronovich, Jen- 
nie Havlik, Julia Kotfica. 


Kominek, Inez Reese, and Lena Cronovich, 
passed the 140-word test. You will find them 
in the front row. It is expected that all will 

Most of the girls 
entered the club rather late in the vear and 


qualify in the near future 


so did not have enough time to practice for 
speed. The club meets regularly once a week 
for practice under the able direction of Miss 
Dora H. Pitts, instructor 

Miss Pitts informs us that the following 
students became members of the club after 
the photograph shown here had been taken: 
Virginia Colwell, Katharine Frank, Erna 











course in five. He studied shorthand at th 
Eastern District High School in 1927, passed 
the test for police stenographer and 
Second Deputy 


Was as- 
signed to the office of tl 
Commissioner Then he started on an eve 
ning course at the U His comrades now 
hail him as “Professor.” 


Even in Turkey 


Dip 1 ever stop 
think that in many untries of the wo 
students read this same magazine that you 
read? You'll find classes eagerly scanning 
its pages in Bombay, India; in Alexandria, 
Egypt; in Pago Pago, American Samoa; in two 
schools in Bangkok, Siam and in Shanghai, 
China; in Tientsin, too, and even in Istambul 





et em 








| 











Tue Grece Warrer, September, 1934 45 


Actual Business Letters 


From the winning sets submitted in the last Gregg News Letter Contest 
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AND YET THEY MUST BE TRUE, 
WE SAW THEM IN THE PAPERS , 
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¢ News from Foreign Lands 


An Emperor's Shorthand 





Inventor of Lithography 
| A French Winner’s Method 


Culled by LOUIS A. LESLIE 


From Our Exchanges in France, Belgium, Germany, Spain, 
Russia, Italy, Austria, England, Holland, Bulgaria, Czechoslovakia 





) “WN HORTHAND for KINGS Wilhelm Gutenberg, has had an influence on the grap 
: Hohenzollern, the former Kaiser Wil- arts second only to Gutenberg’s invention « 
helm Il of Germany, is a writer ot printing trom movable types 
7 Cabelsbe ver sn rthand! strangely ¢ v the r ] i t rt 
| learned this tor the first time trom an raphy has been connected with the printing of 
interview appearing in La VERITE STENO shorthand from the very begi g of the 
GRAPHIQUE. David Beryl, journalist and poly- and it still remains the most nea per fe 
glot shorthand reporter, tells in the interview method of reproduc shortha te 
: {f many extremely interesting events in which rhe association thography w t 
: e has participated in his career as a journal- hand is due to the fact that Senefelder mad 
t and reporter. The most interesting to me is the acquaintance of Gabelsberger and taug 
the one in which he tells of the ex-Kaiser’s him the art of lithography As a practicing 
shorthand knowledge. I quote lithographer, when Gabelsberger was ready t 
. In 1896 I was a correspondent for a French _ print the first edition of his shorthand systen 
newspaper and I was reporting the German what could seem more natural than for t 
irmy maneuvers in Alsace. The Kaiser had lithograph it with his own hands 
seen me On various occasions reporting stem Chis first modern German shorthand book 
graphically his speeches to his tri Ops Through was printed by the lit mrapnic pi ess im the 
one of his aides he asked me how it was that year Alois Senefelder died. And your Manual 
I, as a Frenchman, was able to take notes today are being made by a similar process 
the German system of Gabelsberger 1 ex 
plained to the Emperor that | had learned thx Sfenogr , ff Gabetsberger ’ 
system in Mayence as a child. Great was my Czechoslovakia 
surprise when the Emperor, opening my short 
hand notebook, read my notes without error.” ps IRELAND—One of the joys of you 
In the eyes of the world, Kaiser Wilhelm editor is the unexpectedness with which the 
and Woodrow Wilson were the two leading most unlikely news items turn up in the oddest 
statesmen of the World War, the one for the pjaces. A Bulgarian magazine may have some 
Central Powers and the other for the Allies choice tidbit about shorthand in Chicago. or 
Thus we find that, strangely enough, each ot our Russian friends (as we may call them 
them was a shorthand writer. now) come through with a table of prices for 
sabyly ; 1 ' | ' ' 
. La Vérité Sténographique, Paris, France, Pee tiene ny ~ p _ ia bar. Some 
cal i Mundo 7 aqui wd fi Madrid, Spain time ago in a German magazine, SCHRIFTW ART 
SToLze-Scurey, of Magdeburg, we find a dis- 
cussion of shorthand in the Irish Free State 


I ITHOGRAPHY’S START Chis year The authors are Dr. Ilse O'Sullivan-Kohling 
4 


marks the 100th anniversary of the birth and Dr. Pronneas O'Sullivar 


of Alois Senefelder. Although probably every Because of lack of space, we are unable t 
one of you would immediately recognize the’ give this fine paper in full, but we feel that 
name of Gutenberg, generally credited with you will want at least a summary of it 

the invention of printing in the 15th Century, The shorthand situation in the Irish Free 
perhaps few of you will recognize the name of State is complicated, because since the estab 
Alois Senefelder, whose invention of the litho- lishment of the Free State in 1922 there are 
graphic process of printing, 400 years after two languages spoken. Although the majority 





em 


2 — 
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of people in Ireland understand only English, 
names of streets, directions, laws, and similar 
matter are found now in two languages, Irish 
taking the first place, in large letters, and 
English the second. One of the universities of 
the Irish Free State, Galway, teaches all sub 
jects through Irish and the other universities 
also recognize Irish as the more important. 
All those in the Civil 
Service must speak Irish 
or acquire a knowledge 
of it within a certain 
time. 

“In the public schools 
and Institutes of the 
ree State, more than 


a 


50 per cent of the pu 
pils learning shorthand 
learn Gregg, although 
the Ministry of Educa 
tion has not up to this 
time attempted to force 
a choice on the schools, 
as it is the belief in Ire 
land that a compulsory 
system of shorthand 
would be detrimental to 
the developme nt ot 
shorthand itself.” 

| The authors take the 
opportunity to remark 
on this in the German 
magazine because of the 
course followed by the 
German government of 


adopting a national sys- 
] 
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send all the way from Altenburg, Germany, 
Galveston, Texas. Judge for yourself 

“A local storm trooper named Schenk mad 

a pen picture, four feet by two, of Chancellor 

Hitler, consisting entirely of sh 

“Schenk used Hitler’s book ‘My Fight’ for 

the purpose and got the contents of all its 781 

pages into the picture in shorthand 

“He worked on it for 

six months and used 

| 100 nibs on the job. The 

picture was presented to 


rthand signs 


e Nazi chief.” 

This doesn't sound 
like the brightest thing 
in the world to do, but 
I wonder if perhaps 
Herr Schenk has not 
reaped the reward ol 
his faithful loyalty by 
being appointed Fihre 
of something or other 


Galveston Net § 


H' IW MME. RO- 

HAUT DID IT— 
The Tenth Annual Cor 
yress of the Interna 
tional Institute Duployé 
took place this year in 
Ilgeria La VeEnrIT! 
STENOGRAPHIQUE, im a 
special number, gives 
many alluring pictures 
of the African village, 


» } n ‘ 
tem of shorthand with large numbers of 
' lt was with a thrill that walked , 
against the protests ol ee . a 2 ee 1 walk , ongressistes, as the 
oo ; 1 ‘ of my i é tne ist morning : J 
vast numbers of enthu my visit to Munich and found, a French call them, and 
: - . , ther ost « ti loorste as itt é tire . 
Siastic writers of other no - oe a very useful word this 
( ous ithe-s ca st Me (aoe: S 
German systems. | erger, seated pen in hand, assun is 
i p to the present, ibly writing shorthand rhe forehanded French 
there has been only on now Ente pectune ~ pelle pp Sm announce the locations 
- ‘ ' the Gabelsberger Memorial in the : : 
original system pud Munich cemetery where he is buried t the eleventh congress 
lished for the Irish lan Had 1 known of this monument, | in 1935. and the twelfth 
; ms The “es " would have paid reverence there t 
guage re other and this great Bavarian genius to whon congress lu 1936, and 
more successful systems a Owes much stenographi t tentative locatior 
ally A.l 


are translations or adap 
tations such as the ex- 
cellent adaptation of 
Gregg shorthand arranged by Mrs. O’Brien 
The authors point out that the progress of 
the Irish language is slow and that in Parlia- 
ment and in the business office English pre- 
dominates. When the dictator speaks in Irish 
the stenographer usually makes a _ running 
translation into English, writing the letter or 
speech in English shorthand and then retrans 
lating it into Irish 


Gift FOR HITLER—A kind friend sent 

us a clipping which, although of concern 
to us, leads us to wonder just why the Asso- 
ciated Press considered it valuable enough to 


the tourteenth con 
rress in 1938. I wonder 
i I going to 
avoid the unlucky thirteen by not having any 
congress in 1937? Looks that way, doesn’t it 
The shorthand contests were h 
from 80 to 180 words a minute, t 
for the winner being a Sévres vase given by 


‘Id at speeds 
re first prize 


the President of the French Republic 
A section of the contest I have never seen 


copied in America, but which we could ver) 


profitably use, was a dictation at 100 words a 
minute and another dictation at 60 words a 
minute, the prize being awarded for the paper 
written at that speed having the finest pen- 
manship 

Another type of shorthand event I have 
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eV c put s Ke t et I wi progress XV t 2 this met 
Ame ests < sisted of dictations at ave succeedes mirably for Mme 
0, 1K d 140 words a minute, the prize really cant yet bring myself to a 
eing awarded to the one reading back most wn writers to attempt such a m« 
ip | speed leve pment, W seems urn 
Mn R aut, the winner of the 180-word-a te 1S Dut 1! ats are rt Mr 
minute dictation, resumed her study of short 
hit } 93 I , ’ é iris 
ind five years before the 1934 contest 
| e! rst ntest in 1920 she took second 
lace at 140 wor a minute, and after having par! cS 100,000 PAPERS—Kar 
é t of the shorthand contests tor many appointe y Cha t tl 
ears, § returned in 1932, taking second uhrer of all the reorganized short 
place at 150 words a minute. In 1933 she tems in Gert ’ esct s first 
won first place, at 170, and in 1934 first place wide shorthand ntest in w O00 
it 180 participated i nw h 100,000 | 
[ have detailed her progress because Mm« received. He says that he rece 
Rohaut describes tor us the unique method ot papers from ntestants of 11 to 19 
practice sne us ne w I us W Id see! iwe a 1 tea ers entries ! n tea ‘ 
t old out litth 2 promius¢ I Success way up t 75 ears | ive le 
wever, the prt I I the p dding s still in trol lett ed im eve e-ari 
the eat g testants (me ng pup t ld I 
M me IN iut pract ced for ve years 30) test id been written i sick bed 
n tes every day without missing a day. [et why the writing ts a little shaky 
practice consisted almost entirely of « ’ In the ty; t Ger 
matter nt s rthand, matter s selected as to everything was ed 
afford a rich and varied vocabular She had shows us the pictures of tidy cubby 
lictatior nly once r twi a week, and tl with stacks t | ir? ue 
as a test, s that she night eck her papers 
Key to Test on the Twelve Gregg Vowel Sounds 
on Page 21 
I. THI A” VOWEL Il. THI | VOW 
i 2 | + i 
irn ache dig es 
aitack irt aid drill er? d 
t ! ifva ain il] yet ¢ 
t In il¢ ! eat 
. da N ake t ‘ l 
id il arn kick rm k 
ma i | da knit met n 
mat . irk vay lin ‘ ec} rive 
irk lay mull net tea 
lll. THE “O”" VOWEI L\ E “OO” VOW“ 
2 oe 9 10. a 
bottle 1] blow Ip b 
| x all br k cut K ( 
k ad ( s¢ doe t 
t yrought grow luck dre 
| ) all pe nce I 
| hemocks raw low rous , 
’ 1] tha: null fry 
| K . i> iu il T 
de law we truck war lose 
, iW = )) ? r 
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The training requisite 





¢ The Shorthand Reporter 


to 


SUCCESS 


in shorthand reporting 


By CHARLES L. SWEM 


Official Reporter, New York Supreme Court 


r HERE is no magic formula for report 
ing skill. Many ambitious and well-mean- 
ing students, fresh from the graduating 

class, somehow acquire the idea that all they 
have to do to become a reporter is to learn a 
list of shortcuts, practice some phrases, and 
then by having an experienced reporter whis- 
per a magic word in their ear they will acquire 
the status of a reporter. It is not done that 
way, it never was done that way, and, if we 
may presume to forecast the future, it never 
will be done that way. Reporting requires less 
ot outside assistance and more of individual 
effort than almost any endeavor that can be 
named. There is scarcely any other craft or 
profession that possesses such a delicate co 
ordination of skill and experience that comes 
only with personal and individual practice 
Instruction is, of course, essential; advice and 
encouragement are important and helpful; but 
the one absolutely indispensable requisite to 
reporting skill is the capacity of the student 
for serious, concentrated effort on his own 
behalf. 

Chere are a few schools today which teach 
reporting and graduate satisfactory reporting 
talent directly from the classroom to the court, 
but the vast majority of practicing reporters 
in the business today acquired their skill solely 
on their own initiative. Some of them never 
had an hour’s personal instruction after they 
learned the system, but they did possess ambi 
tion and the capacity to work by themselves 
without guidance. Many of them did not at 
the beginning have the essential education for 
the job, but that too they acquired by the same 
singleness of purpose and effort they applied 
to the job of speed building. 

What we wish to stress is that, by whatever 
means it is acquired, reporting skill and knowl 
edge are not a mushroom growth. Any student 
who directs his ambition toward that goal 
must reconcile himself or herself to many 


months of personal practice and effort, witl 
little or no help from outside source Phe 
shorthand speed that he must acquire will come 
only by the speed practice that he himselli 


must do and what somebody else talks or 


writes about The kn wledg« and the « x pe 
rience that are equally a part of th b he 
must pack ill h Ss own head, by his wh re id 
ing and his own processes of mental digestio1 
Book learning, so calle will hel; t con 
mon observation and a general knowledge of 
many things will do a great deal mors 

an education as is picked up by an alert, in 
quiring mind which gleans for itself rather than 


accepts perfunctorily the mental 


labors of 
others Reporting skill is essentially a 
bination of mental alertness and manual de» 
terity, plus the coordination that makes the 
two a practical instrument of recording, a 
coordination that is the result of personal 
individual exercise and nothing els¢ 

The first essential, of course, to reporting 
skill is shorthand speed. Since reporting is the 
rapid writing of speech, the mere mechanical 
ability to write fast is the basis of all repor 

‘ 


ing ability, and almost any effort on the pa 


f the ambitious student directed toward in 


proving his speed capabilities is an effort 
the right direction. There is no substitut 
speed practice. Many expert reporters have 
acquired their initial skill by following, mont 
in and month out, a rigid program of writ! 
from dictation—a monotonous routine of writ 
ting and reading back for hours at a time 
day atter day, with 1 ther guide to their 
training but their native intelligence and the 
texts on shortcuts and phrases 

Dictation has a two-told value as a means 
to reporting skill It is the backbone | speed 
work; but it is also an important item in de 
veloping that all-round knowledge and vocabu- 
lary so essential to the reporter. When we 
use the term “dictatior in connection with 











Legal Terms and Phrases 


W hile many of these outlines will be recogiized as the regular Dictionary forms, on account of 
their frequent use in law work they have been included in this series with the 


abatement _ 
abeyance COtoQ 
: / t 
above described »\ 
4 
( 
above entitled \ oS 
above mentioned ‘ 2 


above named plaintift LY >> 
abrogate a = 


abscond ) . — 


absolutely necessary ( cr > 
abstract of title »A 
abut l 
accessory after the fact -7 r? 
accommodation indorser 77 
accommodation paper -7 740 
accomplice 

( < 
accord and satisfaction -7 ed 
according to law ‘ t 
according to the evidence 
Act of God FA 
adjudication y 
administration rs 
administrator <7” 
administratrix —»—" ¢ 
admiralty court . “& 
adverse possession as y 
afhant a 
affidavit d 
aforesaid 
aggressor -_. 
agreement O 
alias CU _-¢ 
alibi ? a 
alienate € Gi) ae, 


alienation of affections Q. —wA 
s 


alimony CO _2s—_¥ 
allegation og 
alleged <a 
amendment o— 
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special short-cuts presented. 


written by Charlies ck, C.S.} \ 

annotated ox 
annuity ov” 
annulment cz - 
appeal . 
appellant = 

2 
appellee Xv 2 
appellor a —~ 

oO 
antedated ; 

ie y 
appurtenances ©” 
arbitrament  —~2= 
arbitrary QC, 
arbitration ( OQ, 


arbitrator Q J 


/ 12 _ 
arraignment ' is 
arson Q+ 


articles of agreement ¢ 
+s ma! 
articles of co-partnership ( vy 
uw 
as a matter of law QD Sil 


( 
ascertain 9 


< 
assault and battery 9 4 


assent 3 \ 
assignee 2. 
. c 
assignment ‘ 2 
. g 
assignor ~~ 


assumption of risk Q. * 


“> 


assumpsit 2 


attachment 2 


attestation y S 
° 
attorney in fact O ) 


fal 
attorney for defendant © ) 


f 
A 


avoidance : GQ 
bailee OQ 
bailiff A q ; 


bailment 7 6 f 


bailor 2 
bankruptcy ‘4 
barter o 
beneficiary C 
tl, 














York 
f/ 
bequeath ty , 
dequest a 
Dliatera \_ > 
bill of costs “yy 
hill of \ 
bill of exceptions — 
4 
bill of exchange a f 2 
bill of lading (4 /_ 
/ 
bill of sale 4 
( > Ly 
blank indorsement ~ ™ x . — 
body corporate ( — 
( Cs 
bona fide j 
} 
bond i- 
boycotting t~ 
breach of promise LAs 
bribery PA 
, / 
Durgiary Ls e — 
, ( 
by-laws V+ 
capias ~ 
be 
< . 
care and caution a 
cargo > 2 
casualty 2 
7 
cause of action ov 
caveat emptor ~ : 
caveat venditor } 
certificate of deposit” 7 / 
> 


certificate of stock ? yy 


cert fied check ZZ. - 
= 


ceruorar! Acosc 


? ~ 
cestui que trust Zoo t 
chairman Z 
chancellor ee 
charter party G7. f 
- 
chattel " ita 3 


chattel mortgage —/—< 
circuit court =~ 
circumstantial Y » 
civil action a)? 


civil law 
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39 Years a City Court Reporter 
and Never Sick a Day! 





a. 





»f the mental and physical faculties as is not 
exceeded by the professional requirements of 
any other class of skilled workers—not even 
physicians or lawyers Then, these basic 
requisite mental and physical qualifications 
must needs be supplemented by either a pro- 
longed, intensive preliminary study and prepa- 
ration, of a truly professional nature, or a 
well-rounded experience covering a long pe- 
riod of years. 
E. Dodd Condit, 
Official Stenographer, Common Pleas 
Court, Montgomery County, Pa. 


49 Expert Medals Awarded 
September, 1933 to June, 1934 


TO 49 justly proud Expert Medalists—43 at 
175 words a minute (gold medal) and six 

at 200 words a minute (diamond medal) ! 

Congratulations, each and all! 

They hail from eleven states, nineteen cities, 
and seventeen schools, stretching from coast to 
coast, including Canada, thus showing that the 
f these coveted medals 


ability to capture one « 
is not confined to any one locality or to any 
favored persons. 

To the beginner in shorthand, these speeds 
may seem almost impossible of attainment, but 
as each successive step of the speed ladder is 
scaled, the pinnacle comes nearer and loses its 
illusive appearance. Let’s make the roll of this 
year’s winners at both speeds larger than ever ! 
See your teacher or write us for particulars. 

Tests are given every other month under 
strict supervision of a committee and a per- 
sonal representative of The Gregg Publishing 
Company. They are open to all who have 
qualified for the preliminary certificates and 
medals. 

To win one of these gold or diamond “Ex- 
pert Medals,” a qualifying transcript of 95 
per cent or better must be submitted. Here 
is the list of those who qualified last season: 


Grecc Exepert MepaAt Awarps, 1933-1934 





175 Words a Minute 


Ray E. Adams, The Courthouse, Fresno, Calif 

Frances Basar, John Hay High School, Cleveland, 
Ohio 

Frances Birdseye, Northern Normal and Industrial 
School, Aberdeen, S. Dak 

Juanita Brunke, Gregg College, Chicago, Ill 

Donald Burnett, University of Idaho, Moscow, Idaho 

R. N. Christensen, Secretarial Training School, Los 
Angeles, Calif 

Jeanette Cooper, Pullman Free School of Manual 
lraining, Chicago, Ill 

Joyce Davis, Jefferson High School, Los Angeles, 
Calif. 

Roberta M. Decker, Pullman Free School of Manual 

a: 


Training, ( ago, Ill 


Arthur Delau, Gregg College, Chicago, Ill. 
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Wesley V. Hart, American Institute of Business, 
Des Moines, lowa 

Roberta Hauder, Gregg College, Chicago, Ill 

Gwendolyn Hoag, Batavia High School, Batavia, III 


Reecie Hodgson, Gregg College, Chicago, III 

Hannah Jacobson, Gregg College, Chicago, Ll 

Marion Jamieson, Detroit Commercial College, De 
troit, Mich 

Julia Johnson, Gregg College, Chicag Il 


Laura Jokela, Pace Institute, New York City 

Paul Klein, Private School, Storm Lake, lowa 

William Levine, Hunter College, New York City 

Morris J. Levy, Hunter College, New York City 

Hugh McBride, Gregg College, Chicago, Ill 

Doris McDermott, University of Idaho, Moscow, 
Idaho 

Mildred McMahon, Pace Institute, New York City 

William A. O’Laughlin, Gregg College, Chicago, Ill 

Ruth Oldridge, Onarga High School, Onarga, Ill 

Walter Primeau, Secretarial Training School, Los 
Angeles, Calif. 

Blanche Roulier, Concord Business College, Concord 
N. H 

Rex Rowland, Gregg College, Chicago, Il 

Evelyn Rubin, Pace Institute, New York City 

Harriet Saxton, Gregg College, Chicago, IIl 

Pearl Schultz, Business Institute, Detroit, Mich 

Adam J. Senderski, Detroit Commercial College, Ds 
troit, Mich. 

Margrette Skube, John Hay High School, Cleveland, 
Ohi 

Ruth Snow, L. D. S. Business College, Salt Lake 
City, Utah 

Lucile Stienstra, Pullman Free School, Chicago, Ill 

S. S. Stone, Hunter College, New York City 

Alice Strobridge, Northern Business College, Bemidji, 
Minn. 

Russell Walker, Gregg College, Chicago, II! 

Cecelia Welk, Brown's Business College, Springfiel 
Lil 

Ashley Wilhite, Gregg College, Chicago, II 

Bernadine Wilson, Gregg College, Chicago, III 

Irving Wohl, Pace Institute, New York City 


; 
i, 


200 Words a Minute 


Ray E. Adams, The Courthouse, Fresno, Calif 
Hazel Buchholz, Gregg College, Chicago, Il 
F. R. Heatley, Gregg College, Toronto, Canada 
Rudolph A. Nargi, Hunter College, New York City 
Morris W. Rifkin, Hunter College, New York City 
Blanche Roulier, Concord Business College, Concord, 
N. H, 
Harry Yankowitz, Hunter College, New York City 


Two-Voice Dictation 


\ R. C. 1. SCHUPP, speed class instructor 
- of the Secretarial Training School in Los 
Angeles, California, has developed a new idea 
tor giving two-voice dictation 

He utilizes a radio and microphone. He 
places the radio loud speaker in one corner of 
the room and sits in another corner. In the 
microphone circuit is a small switch placed 
on the floor so that when he steps on it the 
circuit is broken and the broadcast cut off. 

Thus, in dictating testimony he reads one 
question and his natural voice is heard. He 
then connects the switch and answers through 
the microphone. This voice is so loud that it 
drowns his ordinary voice coming from a dif- 
ferent direction. Voila! Court testimony @ la 
the court room. 





